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[insert date]


The Schools Division Superintendent
______________________________
______________________________
Through:  Schools Division Research Committee
			  


Sir:


This is to submit my completed research titled [insert title of research proposal] [insert this if applicable  funded under Basic Education Research Fund (BERF)] for your approval and acceptance.
Thank you.



Very truly yours,


________________________________
Research Proponent




REVIEWED, NOTED & ENDORSED:



______________________________		___________________________________
School Research Focal Person		School Head / Immediate Supervisor 

Date: ___________________________	Date: ___________________________
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